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St. Nicholas CE Primary School

Lettings Policy
Our Vision Statement

“St. Nicholas Church of England Primary School will be a centre of lifelong learning and Christian understanding where all are able to learn, work hard and fulfil their full potential within the safe, secure, co-operative environment underpinned by the presence of our Lord Jesus Christ.”


1.
Introduction
1.1 
The school and its facilities are resources which the school utilises to their full potential during the hours that the school is in session and, from time to time, after the school has closed.  The Governors of the school are aware that these resources are valuable to the school and the community, and are prepared to let the facilities to interested parties for two main reasons:
a) The Governors believe that the school should be at the heart of the community and are committed to the notion of an extended school which provides for the needs of the children of the school and the local community after the end of the normal school day.
b) The resources provided by the Governors will, from time to time, require updating and renewing, and therefore charges levied for the use of the buildings will help to maintain these facilities into the future for continued school and community use.
2. 
Aims and objectives
2.1
The aims of our Lettings Policy are:

· To extend the use of the school and its facilities beyond the school day;

· To encourage community use and knowledge of the school as a central component of our community;

· To provide a sustainable future for the school and its resources;

· To help in breaking down any potential barriers that some parents and local residents may feel in accessing their local school;

· To provide enrichment activities for the school and the wider community.

3.
Organisation
3.1
The Governing Body will operate lettings through the school office, but all proposed activities will be subject to agreement of the full Governing Body and be compatible with the aims and policies of the Governing Body.  The Governor with direct responsibility for lettings will be the Chair of the Buildings Committee.
          The Governing Body reserves the right to refuse access to some or all of these facilities, except where by statute, the Governing Body are obliged to offer facilities for meetings such as during a local or general election.
3.2
When there is greater demand for use of facilities than can be accommodated, the Governing Body will give priority to activities in the following order:

a) Activities directly related to the functioning of the school;

b) Activities directly related to the functioning of the parish church of Hawes Side St Christopher with St Nicholas and its uniformed organisations;
c) Any other non-school or non-church organised activity.

The Governing Body reserves the right to outline the exact definition of ‘directly related’.

3.3
Any parents’ organisation dedicated to the support of the school and its aims, and approved by the Governing Body, shall have free use of the school for fundraising activities. (for example PTFA).
3.4
The Governing Body sets rates for lettings which are reviewed annually and are available upon request.  There are varying charges which take account of the type of organisation and the hours required. Later unsociable hours will attract a greater charge due to the need for a member of staff to stay and secure the building at the end of the activity.

           Activity A = Activities which support the extended schools agenda and operate outside the school day but within the hours 8am until 5pm.

            Activity B = Activities beyond the normal school day and the period for extended services. (5pm until 8pm).

           Non-profit making organisations (this may include organisations which make a nominal charge for their activities to cover costs but not accrue a profit.

           Profit making -  This encompasses those organisations who effectively run a business and make profit from the activities they run.
	
	Non-profit making 

The cost and type of activities are as follows and are per 2 hour session. There is no financial dispensation for sessions less than 2 hours.
	Profit making

The cost outlined below is per hour.

Sessions can only be booked in one hourly increments.



	Activity A

8am-5pm
	Not available whilst school is in session

	Classroom        £10
School Hall        £20
Playground        £15
Playing field       £20

	Activity B

5pm-8pm
	Classroom         £10
School Hall        £15

Playground        £20

Playing field       £25
	Classroom        £20

School Hall        £35

Playground        £30

Playing field       £40


3.5
Any organisation using the school’s facilities has responsibility for insuring themselves against public liability.
3.6
The Governing Body reserves the right to refuse access to any of these facilities.
3.7      The Governing Body reserves the right to increase these fees. should they feel compelled to do so and will give a months’ notice of their intention to do so, in writing.
3.8      These fees are benchmarked annually against the recommended fees from Blackpool Borough Council.

3.9      Termination
               This agreement may be terminated as follows:-

i) by either party giving to the other party [at least one weeks] notice in writing to that effect.

ii) Immediately upon notice given by the letting party to the hiring party following a breach of any of the terms and conditions of this agreement by the hiring party and in this respect a verbal notice of termination given by the letting party’s Business Manager shall be sufficient to terminate the agreement provided that this is confirmed in writing to the hiring party within 48 hours of the issue of such verbal notice being issued.

4.
Resources
4.1
Internal to the school, we currently have a hall, a number of classrooms and an ICT suite which may be used subject to Headteacher approval.

4.2 
Externally the school has extensive playing fields, with a 7-a-side football pitch and running track, and a hard surface with a marked netball (and basketball) court.
5. 
Evaluation
5.1
This policy is reviewed in line with our schedule for the review of policies which is available for inspection.
5.2
The hourly rates for lettings are reviewed and set annually by the Staffing & Finance Committee for approval at a meeting of the full Governing Body.
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