St. Nicholas C of E Primary School
Assessment, Recording and Reporting Policy

Aims and Objectives of the school’s Assessment, Recording and Reporting (ARR) Policy

The main purpose of assessment at St. Nicholas CE Primary School is to improve the quality of children’s learning and make teaching and learning focused upon what the children know and need to know. Any assessment procedure should help to reveal what a child knows, understands and can do before pointing towards the next phase of learning. Indeed the first phase of planning is assessment. Getting to know what a child can or can’t do has to be the first step in planning, to meet their needs.
Forms of assessment

Assessment takes many forms. At St. Nicholas C of E Primary School we use the following techniques and tools:

· Focused observation

· Informal discussion with pupils

· Peer assessment

· Marking work

· Questioning and answering

· Open-ended investigations

· Tests (standardised and non-standardised)

· Specific tasks

· End of Key Stage tests

· Optional SAT’s in Y3-5

Any combination of the above methods takes place daily, as part of the normal classroom routine. Although usually planned, teachers and Teaching Assistants make many ‘on the spot’ assessments throughout the day. Such opportunities provide additional ways of getting to know a child’s capabilities. In many cases they are evaluative and diagnostic. Teachers organise assessment as an integral part of their curriculum planning. Assessment opportunities are outlined specifically in the short term planning process.
Assessment should be concerned with the learning process as well as with outcomes. By using a wide range of techniques, a body of evidence can be amassed, which can be used in various ways, to evaluate both teaching and learning. Purposeful assessment should be concerned with promoting success, not just identifying areas for development. It should also be able to differentiate between the levels at which a pupil is working and indicate the next steps. Where possible we believe that it is important to explain the purposes and criteria to pupils so that they can be involved fully in the process and can work towards their personal targets effectively.

The reasons for assessment

a) To integrate the learning and teaching process

b) To evaluate teaching programmes and performance

c) To evaluate the learning which has taken place and to plan the next step for each child/ group

d) To provide information for the reporting process to pupil and parents
e) To motivate and inspire the pupil

f) To provide information for end of year and end of KS assessments

g) To provide a baseline of performance against which to compare future performance

h) To meet DCSF statutory requirements

i) To provide evidence of achievement targets set for individuals, groups, subjects and the school.

How we assess

Any form of assessment is a “snap shot”. It records, often subjectively, what is present at any one moment in time. We are increasingly being asked to use our professional judgement to provide evidence of attainment and achievement. 

At Key Stage 1 and Key Stage 2 we formally assess in the following ways:

Tests – The school fulfils it’s statutory obligations to test children at Year 2 and Year 6. However, we feel that whilst a national testing regime exists, it is only fair to the children to prepare them fully for national tests. We therefore carry out the non-statutory tests in Years 3, 4 and 5.

Standardised tests are used at various stages throughout the school and throughout the school year. They provide teachers with comparative benchmarks and information as well as individual diagnostic data. The results are available to parents and they form an important part of target setting for class groups and individuals.

The following formal assessments are undertaken:

· PM Benchmark: Autumn and Summer terms (October and June)

· Phonic Steps: Autumn and Summer terms (October and June)

· Writing assessment: termly with Optional SAT’s being used for one of them (October, February, June)

· RM Snapshot: termly

· Optional SAT’s: Years 3, 4 and 5: June

· End of KS1 SAT’s: February-March with final Teacher Assessment June

· End of KS2 SAT’s: May (as set by National Assessment Agency)

· Foundation Stage Profile baseline assessment: first 4 weeks of Foundation Stage

Classroom tests and tasks – Throughout the school, staff carry out tests and tasks to evaluate progress in a range of areas such as reading, writing and numeracy. Usually these test results reside purely with the class teacher to help with future planning. These include spelling tests, RM Snapshot, PM benchmark.

(Essential literacy and numeracy skill development is assessed regularly. All children are assessed using PM Benchmarking which assesses not only reading fluency, but understanding. This information indicates which book band level is most appropriate. Phonic Steps indicate the level of phonological awareness and understanding and RM Snapshot assesses most areas of numerical skill use.)

Assessment for Learning
Staff make assessments based upon what they know of children’s learning based on skilful questioning and the provision of open ended tasks which allow the children to achieve at their own levels.

The staff know what each child needs to know next, shares this with the learner, gives effective feedback and encourage the children to be evaluative of their own learning and that of their work partners, so that improvement can be led by staff and pupils.
This knowledge of the pupil allows the class room staff to be able to set clear targets for improvement.

Recording Methods

The recording of pupil experiences and achievement is an integral part of teacher planning. We recognise the importance of ongoing assessment for learning in the planning process and endeavour to find ways to record the various achievements as simply and as purposefully as possible.

The school makes use of the Assessing Pupil Progress materials in moderating judgements and levelling with a group of six pupils. The staff in school check these moderated judgements regularly through work scrutiny from class to class and especially across transition.

Whole School Core Subject Tracking
At St. Nicholas with effect from November 2008 we have adopted a whole school tracking tool that allows teaching staff to quickly and efficiently check whether pupils are falling behind or making good progress. This tool allows us to keep a close eye on progress in Mathematics, English and Science. This tool is completed with data from tests carried out combined with Teacher Assessment.
Assessment of Foundation Subjects and RE
Teachers keep their own records, guided reading, focus group observations, lists of weekly test results for spelling, tables, classroom monitor records etc. This information feeds into our own Foundation Subject tracker which provides overall levels for all children at the end of each academic year. Files of PM Benchmarking, Phonic Steps, NLS words  etc are also kept by teachers. In the Foundation Stage and Year 1, records include observations and checklists. This information supports the FSP created at the end of the Reception year.

Although the overall levels are reported at the end of each year on the Tracker, class teachers keep updated records in their assessment files which helps them to come to an agreed level. Using level 1 as an example, the children will receive a grade of 1a (strong level 1 for eg), 1b (average level 1) or 1c (weak level 1).

Class teachers will use the sampling model used by the APP method to ascertain a sample group of 3 children. One child will be of lower ability, one child will be of average ability and one child will be of higher ability. These children will be monitored against national standards which will allow class teachers to come to their own judgements of other children’s attainment and achievement.

At the end of each school year the above files are passed on to the receiving teacher together with other information held in our ‘End of Year Handover Pack’. This provides an ‘at a glance’ summary of current reading band, SEN and working within ranges for literacy and numeracy to facilitate advanced planning and an ability to begin making progress with pupils from day one of the new academic year.
Pupils with Special Educational Needs

Clearly there are some children who achieve well below the nationally agreed levelling structure and below Level 1. We therefore use Performance Indicators for Value Added Target Setting (PIVATS) to allow progress and achievement to be recognised and valued, and realistic targets to be set for improvement.
Reporting to Parents

We believe that regular formal and informal contact with parents/carers is an essential part of the education process. Indeed as children spend the majority of their time at home, we recognise that parents are their most enduring educators and as such need to be kept informed of the progress that their child is making.

Parents/carers are informed through the School Brochure and website of our open door policy. They are encouraged to make mutually suitable arrangements to discuss concerns either at the beginning or end of the school day. They are always informed if we have any educational, social, emotional or behavioural concerns. We expect parent/carers to bring their concerns to us so that we can work together to ameliorate any such problems.
In addition to the informal channels of communication, we give all parents/carers a more formal opportunity to meet with their child’s teacher and discuss their work and progress, we arrange the following pattern of contact:

· Open Evening: this is during the Autumn term, usually the week before the half-term break
· Parent Consultation Evenings: 2 days offering appointments between 3:45-8pm during the Autumn term, usually in the second week of November to facilitate parental working patterns
· A mid-year report: Spring term (see annex A)

· End of Year Report: a full report with an opportunity to discuss at a Parent/carer meeting near the end of term

· Foundation Stage: parent consultations held in early October and June: 2 days offered for each set of consultations
Parents/carers are informed of each of these events well in advance, through monthly newsletters and fliers. Every effort is made to accommodate working parents.
In addition to the above, parents/carers who have children on the SEN Register at School Action Plus are invited to attend at least one review meeting per year. (see SEN Policy)

Monitoring and Evaluation

This policy is monitored by the ARR co-ordinator, Headteacher and senior leaders of the school. Core subject leaders also monitor the policy with regard to target-setting and analysis of results for literacy, numeracy and science.

The school’s Monitoring and Evaluation Policy describes how work scrutiny, lesson observation and the monitoring of planning is monitored. Through these actions and the Headteacher’s contribution to all reports to governors, parents/carers and the School Profile, the efficient and effective use of ARR is monitored and developed.
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